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<Haddon Primary School Policy Statement>

Camps and Excursions Policy
Rationale:
The school’s camps and excursions program enables students to further their learning and social skills development in a non school setting. Excursions and camps complement, and are an important aspect of the educational programs offered at our school.
Aims:
To reinforce, complement and extend learning opportunities beyond the classroom
To develop an understanding that learning is not limited to school, and that valuable and powerful learning takes place in the outside world.

Implementation:
· An excursion is defined as an activity organised by a school whereby students leave the school grounds for the purpose of engaging in educational activities (including camps, adventure activities and sport). 
· DEET requirements and guidelines relating to preparation and safety must be observed in the conduct of all excursions. Staff responsible for organizing camps and excursions must read the guidelines accessed through the following link.


http://www.eduweb.vic.gov.au/edulibrary/public/schadmin/environment/4-4.pdf
· The principal is responsible for ensuring that adequate pre-excursion planning and preparation, including the preparation of students, takes place. 
· Satisfactory arrangements must be made to provide continuous instruction for the students remaining at the school during the absence of staff accompanying an excursion.

· The schedule of proposed excursions for the year, and the estimated costs involved, will be distributed to parents at the start of the school year.
· Sufficient time for parents to make payment for excursions will be given. In arrangement with the principal payments by instalment up to the date of the excursion may be made. 
· Parents will be sent notices at least two weeks in advance informing them of the final payment date for excursions.
· Unless alternative payment arrangements have been organized by parents with the principal, students will only be permitted to attend camps and excursions if the full cost has been paid.
· All excursions require parent consent. 
· Consent forms must provide parents with sufficient information about the nature of the proposed activity and the risks involved, and the degree of supervision, to enable them to make an informed decision and to ensure the school obtains a proper consent. 

· A permission form signed by parents/guardians must be completed before a student may attend an excursion. Verbal permission is not sufficient. Payment alone does not allow a student to attend an excursion.
· Parents must sign a Confidential Medical Information form for school council approved excursions i.e. camps
· The school council is responsible for the approval of overnight excursions, camps and adventure activities.
· All camps must be approved by School Council. Camp proposals must be submitted to School Council for approval at the commencement of the school year.
· The principal is responsible for the approval of all other single-day excursions.
· Single day excursion proposals must be submitted to the principal for approval at least four weeks prior to the activity. 
· All excursions and camps will be staffed in accordance with DEET regulations i.e.  1:20 for day excursions and 1:10 for overnight activities. These are minimum requirements and a lower student staff ratio may be required to ensure appropriate and effective supervision.
· If needed, suitable parent helpers may be asked by the classroom teacher to assist on an excursion. Principal approval must be granted for the use of parent helpers.
· Only parents who are assisting as helpers are to accompany or interact with the students on an excursion. 
· Excursion staff members who will provide supervision of students and who are not registered teachers must have a Working with Children check. 

· The selection of venues chosen for a camp or excursion activity will be based on sound risk management principles. Camp or excursion venues will be assessed for their inherent safety and suitability as well as for the risks associated with the activities that may occur during the camp or excursion. 

· Students will wear school identity tags containing emergency contact information when on excursions.  
· Students do not have an automatic right to attend camps and excursions. The principal may exclude any student whom they believe does not consistently demonstrate the expectations for student behaviour contained in the Haddon Primary School Student Engagement Policy and Haddon Primary School Behaviour Management Policy.
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